	SCHOOLS RECRUITMENT ADVERTS

DEADLINE FOR RECEIPT IS 2PM TUESDAY IN LINE WITH PRESS WEEKS ADVERTISED ON STAFFNET TRANSACT WEBPAGE.


	School 
	General advert

	From [Name]:
	John Sparks

	Telephone No:
	01446 709106 (direct line)

	ADVERT PLACEMENT DETAILS

	Press
	
	Specify Publication
	

	Type of Press Advert 

Please tick appropriate one.


	
	Included in Composite Vale of Glamorgan Council Signposted Advert

	
	
	Separate Advert for School position only required

* Separate template must be provided including all logos electronically for this advert.

	Internet

Non vale site
	
	Specify Website
	

	External

Vacancy Bulletin, Vale internet and Job Centre Plus
	√
	Note: Template below must be completed for inclusion on Vacancy Bulletin.

	Internal Only

Vacancy Bulletin and staffnet
	
	Note: Template below must be completed for inclusion on Vacancy Bulletin.

	APPLICATION FORM ISSUE AND RETURN

	Application forms to be issued from :-
	Governor Support Unit, Learning & skills

	Application forms to be returned to :

* Forms returned direct to TransAct will be available no earlier than the Tuesday following the end of day Thursday Closing Date.
	Governor Support Unit, Learning & skills

	Are special application packs to be provided for this position

*If yes, please provide sufficient enveloped and electronic copies to TransAct for issue
	N/A


ADVERT TEMPLATE

	Directorate
	Learning and Development

	Service / Section
	Vale Schools - general advert

	Post Title
	Clerks to governing bodies

	Post Reference
	N/A
	Location
	Various

	Pay Details including Allowances Payable
	£872.76 p.a. payable in 12 monthly instalments of £72.73

	Days / Hours of Work
	Governing bodies generally meet twice per term in the evenings but this can vary between schools

	Brief Description of Post
	The posts will be effective from 1 September 2018 or asap thereafter. The duties include attendance at meetings, writing of minutes, preparation of agendas and advising governors on procedural issues. Full training will be given to successful candidates. Desirable qualities for these honorary posts are common sense, discretion and a good level of literacy.

Please use the application form issued by the Governor Support Unit not the Council form.  

Closing date for applications: Open

	CRB Disclosure Required: Y* / N
	None
	For further information and an application form contact:
	Janine Hoare, Governor Support Unit (01446) 709106 (direct line) JHoare@valeofglamorgan.gov.uk 

	Application Pack Available From:
	Only for use where non Contact Centre provided posts 


The brief description of the post should not exceed 4 / 5 lines. Any information considered to be surplus to this will be deleted and a shortened advert will appear in the draft and final vacancy bulletin. This description should describe the work undertaken and not the qualifications or personal qualities of the individual. This will be obtained from the job description and person specification linked to the advert.
